Step-by-Step Excel Activity

Using the IF Function

Activity taken from 

Ezell, Bobby; Johnson, Daphne, and Rice, Marilyn. Creating Interactive Excel Learning Tools. Learning and Leading with Technology, December/January 2006-07. pp 29-31
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1. Place the numbers to be multiplied in rows 4 and 5 starting with column B.  If you put in 10 problems. The final grade can be multiplied by 10 and show a percentage.

2. Click on cell B9.

3. Create the IF function in this square by using the wizard or typing =IF(B7=56,"Correct","Try Again")

4. In order to put the same formula in all of the squares where responses should be, highlight the square and put your cursor over the bottom left corner of the square until you see a square with an arrow on the top left and bottom right.  Drag that square across all of the columns in that row that you want to have responses in.  The computer will automatically change the column letters and put the formula into the square.

5. Edit each of these by clicking on the square and where it says =IF(B7=56,"Correct","Try Again") changing the formula to show the correct answer.

6. In order to show the number correct click on the square where you want that to show and choose the function COUNT IF.
7. Follow the directions of the wizard or type in =COUNTIF(B9:K9,"Correct")
8. To create a grade just multiply that number by 10 by clicking on the square where you want it to show and typing =C11*10.  The * stands for multiplication.

9. [image: image2..pict]Finally, you can HIDE the words Correct and Try Again by selecting the row by clicking on the number 9 at the far left and choosing FORMAT>ROW>HIDE.  This way when students do the problems they will not see if they are correct right away.  To unhide the responses highlight the rows above and below the hidden row (in this case rows 8 and 10) and choose FORMAT>ROW> UNHIDE.

Once this tool is created it can easily be adjusted by typing different numbers into the top rows and changing the correct answers in the function.  It can also be used for other math problems like addition, subtraction, or division.  Why not have students create this for each other?  

The “IF function” can be used for many things.  For example it can be used for a multiple-choice test or for a test that requests a single word answer.  

